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HOW TO PRINT YOUR VOLUNTEER RESUME TO
SHOW PROOF OF HOURS

Volunteer Users can download a Volunteer Resume from their
account to show their hours or proof of hours.

Steps:

e Log in to the volunteer site, volunteer.cityoflewisville.com

e The Volunteer Dashboard will open

e Under the Hours by Skill or Interest you should see a link that
says “View your full Volunteer Resume.”

e Click the link to see your hours and download or print.

The resume is a PDF that shows:

e Total volunteer hours

e Opportunity names

e Dates and hours worked

e A month-by-month activity summary.

You can download or print it and share it as documentation of your
service hours.
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