ONLINE PERMITTING

Garage Sales
LEWISVILLE

e To login and submit an application, CLICK HERE.
e Ordinance Guidelines for Garage Sales

INSTRUCTIONS

Fill Out an Application
Make a Payment

Print Your Permit
View Payment History

Permitting Process

- Garage Sale Permits cost $2.50.

- All online permit applications are processed in the order in which they are received.

- For weekend permit requests, you must submit your online application no later than 10:00 am
on the Friday before your weekend sale. If you wish to obtain a weekend permit after
10:00 am on the Friday before your weekend sale, you must obtain the permit in
person at the Building Inspection Division located inside City Hall at 151 West Church
Street, 2™ Floor, West Wing.

- We accept Visa or MasterCard for online permitting payments.

- Upon confirmation of your payment, our Staff will send a PDF copy of your Garage Sale permit
to your account.
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Ordinance Guidelines for Garage Sales



http://eservices.cityoflewisville.com/activereview/

ARTICLE VI. OCCASIONAL SALES

Sec. 7-201. Definition.
For the purposes of this article, the term "occasional sales" shall mean sales of tangible personal

property at retail out of the home, garage, carport or patio.
(Code 1990, § 4-9-1)

Sec. 7-202. Permit required.

A permit shall be obtained from the city hall
for such occasional sales and the cost of the
permit is set out in section 2-201.

(Code 1990, § 4-9-4)

Sec. 7-203. Frequency of sales.
Occasional sales shall not exceed two in
number during any |12-month period by a
person who does not hold himself out as
engaging, or does not habitually engage in
the business of selling such personal property at retail.
(Code 1990, § 4-9-2)

Sec. 7-204. Location of sale restricted.

The tangible personal property offered at an occasional sale shall be sold only on the premises of
the owner or lessee of the property where the sale is conducted and such owner or lessee shall

be the legal owner of such tangible property at the time of such sale. Such sales shall be confined
to the garage, patio or carport on such premises.

Sec. 7-205. Duration.
The duration of an occasional sale shall not exceed three consecutive calendar days.
(Code 1990, § 4-9-2(C))

Sec. 7-206. Advertisement.
Only one sign is permitted, not to exceed two square feet, upon the property where the sale is

taking place. Any other signs at any location remote from the sale site are illegal.
(Code 1990, § 4-9-3)

Sec. 7-207. Restriction on merchandise.

No new merchandise (i.e., merchandise acquired solely for the purpose of resale) shall be sold at
occasional sales.

(Code 1990, § 4-9-2(B))

Secs. 7-208--7-225. Reserved.
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FILL OUT AN APPLICATION

I. Go to http://eservices.cityoflewisville.com/activereview/



http://eservices.cityoflewisville.com/activereview/

2. Enter your email address and password to login to your ActiveReview account. Then, click “Login”.

7

SIRE _
ActiveReview

Ema |

Password

[ | Remember Me On This Computer

& Click Here to Create an Account

3. Click ‘““Garage Sale Permit Application’ under the Submit menu.

SIRE_ _
r’ ACt| Ve REVI eW m Account

Recent Active Reviews [ 8 ] Filter: &)
# MName Date Started Status
BE3 Test A Project 5 6/2f A2 AM =] New
851 Test & Project 4 6/2/2011 10:46:57 AM =] New
48 Test A Project 3 6/2/2011 10:43:05 AM =] New
847 Test A Project 2 6/2/2011 10:36:10 AM =] New

No Recent ltems

Submit

m

N R

Civil Plan Review Application
Contracter Registration Application 240 Test A Project 1 6/2/2011 2:52:03 AM = New
Garage Sale Permit Application h . o

Permit Application Form = 814 Test | Project3 6/1/2011 10:10:00 AM =] New

¥

|Create Mew: Garage Sale Permit F\pplicatinnf B11 Test|Project2 §/1/2011 2:58:21 AM [ New
= BO0B Test|Projectl 6/1/20119:33:36 AM [ New

4. Type in the details regarding your Garage Sale:

Garage Sale Permit
Application

LEWISVILLE
et Miogs. Bight Fun
City of Lewisville

Applicant Name: |

Address of Sale:

Phone Number =08 T

Sale Start Date - NOTE: Your sale may last for up
i to three (3) consecutive days.

Sale End Date: _-_“_]

Click "Finish" on the next page to complete your application.

a Finish Later & Spell Check | Continue >> |

»| Click Continue.

5. Click “Finish” to submit your application.

\—> Click Continue.




After Uploading Files Click Finish to Complete this Submittal

Finish _

[ selectFiles

Click "Select Files" to pick files to uplead, then click the "Start Upload" button.

Once your application has been processed, you will receive an email notification that payment is due.
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MAKE A PAYMENT

|. To pay for your permit, login to your ActiveReview account and click the “Garage Sale Permit
Application” in your Active Reviews menu. Notice the status is “Needs Payment”.

r SIRE _
ACtlve REVI eW | Reviews Account

__S/ You have 1 review that needs payment. Click here to open review.

Recent Active Reviews [ 9] Filter: &
# MName Date Started Status
EHC3322 55 ° . — 989 Garage Sale Permit Application £/16/2011 24621 PM $ Needs Payment
i = B3 Test AProjects §/2/2011 10:53:42 AM = New
Submit = B51 Test A Projectd 6/2/2011 10:46:57 AM = New
Fiail Mlon Aasdaser Amnlicasinm =% R49 Te<t & Proiert 3 RN 104305 AM [ New

2. Click “Make Payment” under the Actions menu on the right side of the screen.

m s.1'-‘:'<2:'%|veRev1ew | Reviews [ r_

ou have 1 reyiew that needs payment Click here to

Review X Ciose
Numbe
App r Actions:
ﬁ &) Make Payment
= e Others
Cance

Details: o] Notes B Tasks L) Files §§ Fees € History

Fees

Date Unitls) Name Category Amount

1 Defaylt

Today @ 247 PM R APPLICATION FEES 2
7 Make Payment  FeeTotal $250

Payments Made

No payments have been made

Activedevie ared . 5o

3. Click “Pay” on the Pay Fees dialogue box.



Please ensure that all tasks are completed before making payment.
After payment is received your review will be returned for further review.

ﬁ Pay Cance!

Noge: You wiil be dhrected 1o ¢ poyment processing website

Please pay $ 2.50

**NOTE: If you get a “Pop-up Blocked” message at the top of your screen, you must select to either
temporarily allow pop-ups from this website or always allow pop-ups from this website:

Click on the message banner

Click either “Temporarily Allow Pop-ups’ or “Always Allow Pop-ups from This Site”
lick “Make Payment” again

lick ““Pay”’ again on the Pay Fees dialogue box.

AW —
0O O

4. You will be taken to Transaction Central, a payment processing website for City of Lewisville. Enter
your Visa or MasterCard information then click “Place Secure Transaction”. A “Payment Received”
confirmation will appear on the screen.

Tipgaoecor. C

Credit Card Information
Do notinclude spaces or dashes in Credit Card Account Number
Reference 1D: 5§ 90068-a28e-3f17-b278-5f52 19¢4611

Account Number: (Account Number on the card)
CVV2{¥{hat's this):
Name on Account: (MHame on Credit Caed}

Card Holder Street Address: |
Zipcode:
Expires : | Jan (01) = :20'.1 v
Amount; S2 20

( Place Secure Transackon |

Once your transaction is confirmed, our Staff will finalize your permit and send a copy to your
ActiveReview account.
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PRINT YOUR PERMIT




f’ ﬂﬁiveReview | Reviews I

.§, You have 1 review that needs payment. Click here to open review.

Recent Active Reviews [ 18 ]
1068-Contractor... #  MName
108%-Garage Sal... = 1088 Garage Sale Permit App
1087-Garage Sal...

g g7 q Lo
1083-Garage Sal... = 1087 Garage Sale Permit App
1075-Payment Re... = 1075 Payment Required Test

= 1073 Payment required test

|@ SIRE y
ActiveReview .. ..
Review
| ®
' @
Details: o Notes [ Tasks| || ] Files —
Files
foldery fiee Sors: 'No Sorte v
Beveen (10 | ' Name
1 ) e ASie O POF
| PowloadFie]

cation

cation

Chasgre

I. To access a copy of your permit, login to your ActiveReview account, click the “View Complete

Reviews” icon % on the Filter menu, then double click on your application file to open:

(4

Filter: &3 @_
Date Started Status
2011 1:27:26 PM [ New
(2011 1:12:00 PM [ New
.§, Meeds Payment
i New

2. Click on the FILES button to access the permit file, then click the file name to download the
permit. Print a copy of the permit and keep it handy during your garage sale.

[/ A

Actions

Sie Addee v WModified

This permit will remain in your ActiveReview account for 180 days.
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VIEW PAYMENT HISTORY




I. Open the Garage Sale Permit Application, then click the FEES button to view your payment history.

d SIRE_ .
RehiveReview ymmy.... [ A

5 amenticn Oick here 10 cpen reve

have Ieie

£ You have 2 reviews that nesd sayment

Review x
Name GMAgE Sale Permot Applizane Actions
sl VIS AL VY
B i
Loty © complete
Detalls: ul MNotes B e L} e _
Fees

No fees have been sssessed

Payments Made
Date Amount

*
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If you have questions or need assistance, please call the Building Inspection Division at 972-219-3470.



